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Job Description 

Job Title:     Head of Funding and Income 

Reporting to:    Chief Financial Officer 

Line Managing Responsibilities: Senior Finance Officer – Funding & Income  

 
Main purpose of the role 

Responsible for managing the sales and income finance teams, developing and maintaining a 
high-quality funding and income service alongside designing efficient systems and processes to 
report and advise on all funding and income streams, ensuring accuracy of information, audit 
compliance and maximisation of all cash inflows. 

The Head of Funding & Income will be sufficiently flexible to deal with the range of challenges, 
responding quickly, effectively with creative innovative solutions, which remain coherent with our 
core values, will work closely with Principals, Directors, and Heads of Service, and will form part of 
the Senior Finance Management Team. 
 
The post-holder may deputise for the Director of Finance or CFO if required. 
 
Duties and Responsibilities 
 
The post-holder will be responsible for:- 
 

1. Lead, manage and support the Sales Ledger & Income team to ensure a high quality, 
customer-focused, responsive service that meets the needs of the OHC&AT. Identify any 
areas for potential and implement changes as necessary. 
 

2. Ensure income streams and funding data is reliable, maximised and up to date, managing 
quality and assisting decision making, ensuring sufficient supporting documentation exists. 

 
3. To maintain an expert up to date knowledge of relevant funding policies and regulations for 

funding streams relevant to both the College and the Academies sectors, to include but not 
limited to: High Needs/SEND funding, 16-19 funding, Apprenticeship, Traineeships and 
Adult Education Budget (AEB), providing specialist advice to the CFO/Director of Finance 
and key stakeholders as appropriate. 

 
4. Identify and mitigate areas of risk relating to income, funding and funding policy, reporting 

on these to the CFO/Director of Finance and maintaining a risk register thereon. 
 

5. To be a member of the Senior Finance Management Team and contribute in relevant 
meetings; and deliver training to staff and other relevant audiences where required. 

 
6. Work collaboratively with the MIS team for the College and equivalent colleagues for the 

Trust to ensure all funding returns are timely and accurate and attract the maximum 
entitlement of income, including census returns. 

 
7. Prepare costings, estimates and calculations as required, presenting findings in an 

appropriate format and provide advice and guidance to management thereon. 
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8. To attend where required relevant Schools Forum, Funding Body meetings and other Local 
Authority meetings where funding activity impacts on OHC&AT learners or delivery models; 
build strong, collaborative and positive relationships across multiple authorities and 
agencies. 

 
9. Participate and drive negotiations with support from the CFO/Director of Finance with 

commissioners to secure appropriate, fair funding levels for all OHC&AT learners. 
  

10. To comply with OHC&AT’s policies and procedures including the College Accounts 
Direction, Academies Trust Handbook, Finance Regulations, SEND Code of Practice and 
Funding Agreements. 

 
11. Maintain and update all policies and procedures relevant to the area of work and 

continuously adopt best practice guidance. 
 

12. Oversee an internal audit process to measure the accuracy of data, ensuring systems and 
processes are in place to generate the evidence required to support audit and funding 
claims. 

 
13. Manage and support the Sales & Income team leader to ensure the team are able to 

respond to changing workloads throughout the academic year and deliver business 
objectives, including annual appraisal cycle and regular performance management. 

 
14. Identify and deliver the provision of staff training and continuous professional development. 

 
15. Ensures the health, safety and wellbeing of all employees in the department. 

 
Other Duties 
 

16. Contribute to the OHC&AT mission, culture and strategic objectives and work 
collaboratively with colleagues in other departments. 
 

17. Demonstrates commitment to diversity, equal opportunities and anti-discriminatory 
practices. 

 
18. Demonstrates commitment to ensuring children and young people learn in a safe 

environment. 
 

19. Participates in relevant and appropriate training and development as required. 
 
 


